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Professional Profile

Strong leader with years of experience as a staff supervisor, construction manager, including over 13 years as a military officer. Over (2) years’ experience as an 1102 contract specialist and nearly (16) years of working with contractors in service of General Services Administration (GSA), Housing and Urban Development (HUD), and Federal Aviation Administration (FAA), including pre-award conferences, pre-award preparation, market research, and contract close-outs. Holder of Certified Federal Contracts Manager (CFCM) qualification with National Contract Management Association (NCMA).
Professional Experience
CONTRACT SPECIALIST (Series 1102)                                                                                           10/2020 to Present
GSA, Boston, Massachusetts                                                                                                                             Telework

· Assists customers in Pre-Solicitation/Award in the preparation of acquisition plans/packages in conjunction with applicable program, office, acquisition, and provides accurate guidance; 
· Performs Post-award contract administration functions and documentation in accordance with FAR, GSAR, GSAM provisions, including the population of contract checklists; 
· Completes contract closeout process with accuracy, including de-obligation modifications in FY 2021 of $304,212.00 return to US Treasury; currently utilizes the new module of closing contract CLARA without issues. 
· Generates contract modification associated documents, including Sam Entity, FPDS-NG, CO Decision, PNM, D&F, and checklists;
· Provides professional, supportive and courteous service to internal and external customers in the image of the Acquisition Services Division; maintains effective relationships with both internal and external customers;
· Completed 27 contracts actions during FY 2021, including the exercise of modification option years, 6-month extensions, additional work within the scope, and task orders.

[bookmark: _Hlk93914343]PROGRAM ANALYST (Series 0343)                                                                                                06/2015 to 10/2020
GSA, Central Office, Washington, DC                                                                                                                Telework

· Conducts daily analysis of contracts approaching expiration dates, resulting in nearly (30) Contract Closeouts and creation of over $42,000+ De-Obligation Modifications for FY 18 - 19;
· Filtered through 3,000 – 5,000 regional contracts in Business Intelligence (BI) and EASi PR in Finance Reports and identified in excess of 1,600 contracts of which resulted in 190 expired ASD contracts being closed-out by staff; and simultaneously closed out fifty-one (51) contract actions for FY 17 - 18;
· Closed out (58) Contracts and executed (27) De-Obligation Modifications for $626,444.00 after analysis of 100 contracts with Detail Assignment on 11/16/2015 to 01/29/2016 to GSA National Central Region (NCR);
· Earned In-Person Training Certificates at Management Concepts Inc. (MCI) for following courses: FAR Overview 1058 (CLPs 16) and Closeout Status Reports (CLPs 16).

ACQUISITION ANALYST                                                                                  04/2013 to 06/2014-06/2014 to 06/2015
Integrity Management Consulting to InfiniSource Consulting Solutions                                                 Washington, DC (Government Services Contractor)

· Managed close-out of 35-50 GSA PBS Acquisition Services Division (ASD) contracts monthly (5-20 more than the PWS requirements);
· Diligently prepared information and data for a high level briefing for DOD Interagency Program Office (IPO) during October 2013 government shutdown;






· Identified over $5 million dollars of funding for De-obligation return to GSA Accounting;
· Wrote a Blog entitled, “Successfully Quarterbacking Government Contract Closeout Files” which was added by Tracey Wright to GovLoop Knowledge Network for Government;
· Wrote 1st Draft of recent “Contract Closeout Guidebook” for ASD which outlined closeout processes;
· Completed more than (70) hours of professional development training, including interacting at the December 2013 NCMA Government Contract Management Symposium.

JOURNEYMAN ACQUISITION SPECIALIST				                          04/2011 to 04/2013
Antiok Holdings, Inc. (Government Services Contractor)                                                                      Washington, DC

	Diligently managed MS Excel Closeout reports of approximately (230) HUD Government Contracts, Purchase Orders, and Interagency Agreements dated from 1972 to 2007;
	Identified over $7 million dollars of funding for De-obligation return to HUD Accounting;
	Interacted with vendors to analyze and resolve complex aspects of contractor's release of claims, contract modifications, assignment of refunds, and credit reports.

CLIENT SITE MANAGER                                                                             	                            08/2007 to 6/2010
NetStar-1 (Government Services Contractor)                                                                                College Park, Georgia                                                                    

     Quarterbacked (20) staff specialists in management of contract with the (FAA) Eastern Logistics Service
       Area (ELSA); 

     Edited Real Estate Negotiation Reports, Contract Clauses for land and space leases, and Memorandum of
       Agreements (MOAs) all in accordance to FAA AMS and FAR policies;   
    Conducted Research with various county tax assessors, appraisers, real estate brokers, property lessors, and airport staff to complete property and space Market Surveys and lease renewals; 
     Populated FAA databases during management of work assignments, including use of Real Estate Tracking System (RETS), Real Estate Management System (REMS), and Purchase Request Information System (PRISM); 
     Guidance enabled staff to help FAA to achieve Materials Clean Audit in both FY 2008 and FY 2009 which had never been accomplished in the past, and 100% Materials Project Closeout Rating for FY 2007.

PROPERTY MANAGEMENT CENTER (PMC) DIRECTOR                                                              03/2005 to 12/2006 
AFR & Associates, Inc. (Government Services Contractor)                                                                    Atlanta, Georgia 

	Guided (12) property specialists, (40) field inspectors, and (80) contractors to preserve and protect foreclosed single-family (HUD) properties;                                                                                   
	Scrutinized the Sealed Bids process to ensure competition and participation among small businesses,
        including veterans, disabled, women-owned, and 8(a) companies;
	Reviewed pre-acquisition properties to ensure preservation and protective measures were completed in accordance with the Statements of Work (SOW);
	Planned and conducted vendor pre-qualification meetings and subcontractor bid conferences;
	Directed the management and preparation of over 5,000 properties for an average sale of over $96,000 with
       a net return to the US Federal Treasury of over $543,000,000.

DEPARTMENT MANAGER                                                                                                                 01/2003 to 3/2005 
Lowe's Home Improvement (retail)                                                                                                          Lilburn, Georgia 
	Enforced store policies and procedures which reduced the Total Flooring Loss Inventory to 1.89% ($11,700) 
       compared to Loss in the previous year of 4.58% ($42,100);  
	Achieved $500 personal incentive award for contribution towards decreasing total store product losses, 
       damages, and thefts.









CONSTRUCTION MANAGER/SUPERINTENDENT                                                                         05/1997 to 09/2002 
Collier & Collier, Inc./Barber Homes, Inc.                                                                                     Lawrenceville, Georgia  

· Orchestrated the construction of single-family homes, up to $550,000 in construction costs;
· Enforced multiple residential codes, Home Builders’ Association of Georgia regulations, and (OSHA) Occupational Safety and Health Administration; 
· Scrutinized materials credit, quality control, and contractors’ invoices prior to final payment which led to being under budget on 98% of the construction projects.  




MILITARY SERVICE --- UNITED STATES ARMY                                                                             	06/1979 to 09/1992 
Commander/Staff Officer   	      Republic of Panama/Germany/Texas/Tennessee 

· Directed and coached 115 warfighters in air defense artillery combat operations; 
· Managed an inventory worth over $30 million --- missile systems, computer systems, communications equipment, furniture, wheel and track vehicles, and overnight field gear;
· Taught nearly 600 students in military science at the University of Tennessee;
· Supervised emergency operations, including communication with all modes of media (foreign and domestic) during political uprisings in Republic of Panama nation rebuilding;
· Directed a company's successful supply and security programs in accordance with Federal Acquisition Regulations (FAR), resulting in a 95% acceptance rating;
· Writer and editor for over four years, including the publications of eight (8-10 page) newspapers while in remote field locations, which served the needs of up to 10,000 warfighters.

Education

CFCM certification                                                                                                                                                NCMA     
M.A., Public Administration Howard University                            	Washington, DC
B.A., Political Science Howard University                      	Washington, DC 
C.Pittman III

