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	Objective

Education

	To make a successful transition from public school administration so that I may be able to utilize my leadership training and instructional experience

Ed. D EDUCATIONAL ADMINISTRATION                                                          
Georgia Southern University                                       Statesboro, Georgia                 2008-2010         
Ed.S.  ADMINISTRATION SUPERVISION     	                                                           
 Lincoln Memorial University                             Harrogate, Tennessee           2005-2006
Add-On, EDUCATIONAL LEADERSHIP            	                           
 Jacksonville State University                                     Jacksonville, Alabama              2003-2004
M.Ed., SOCIAL SCIENCE                                 	                      
Georgia State University                                               Atlanta, Georgia                     1990-1993
B.S., MIDDLE GRADES EDUCATION	                                                                             
Morris Brown College                                           Atlanta, Georgia                  1978-1982

	Professional Experience
	Greenforest McCalep Christian Academy – HEAD OF SCHOOL                   Current
Keeps the board informed of all matters relating to the school through reports at board meetings and immediate communication following major school events or happenings.  • Makes recommendations to the board for approval of the operating and capital budgets, including all categories of income and expenditures.  • Assists the board chair and/or executive committee in setting board and committee meeting agendas and discussion topics.  • Hires, supervises, evaluates, and dismisses all administrators, faculty, and staff members. • Stimulates and participates in the dialog about teaching and learning at the school. • Optimizes the physical learning environment and technology in all instructional areas. Understands and supervises the business functions of the school, including budgeting; monitoring and reporting income, expenses, investments, and cash flow; maintenance of appropriate records; and assisting the school’s auditors. Plans and optimizes the school’s fund-raising programs such as the annual fund, capital campaigns, planned giving, and major events. Supervises and assists the admissions functions of the school, including recruitment programs, internal marketing, external outreach, website development and maintenance, information dissemination, and applicant testing and interviewing.
BELLXCEL QUALITY Assurance Evaluator.                                                         2019-2020
Contracted to assess how assigned Summer School programs align to the core essentials of the BellXcel’s core essentials and determine whether instructional and management practices are optimized to enable an exceptional learning environment.
Panola way Elementary (RETIRED PT)   DEKALB COUNTY SCHOOLS
Academic coach                                                                                                                                    Oct. 2019
Student success coach                                                                                                             SEPT. 2017
Parent liaison                                                                                                                               SEPT. 2016                                                                   
Eastside/alcovy HIGH schools                                                                                             2005-2015                                                
Athletic Director   / Assistant Principal                                                                                              
· Collect, file, and notify athletes and coaches regarding student eligibility as it pertains to the GHSA physical cards and athletic code of conduct 
· Uses the results of comparative reports in making region decisions 
· Disseminate GHSA materials and enforce GHSA rules and regulations, including player eligibility
· Supervises all extra-curricular activities as Director of Athletics 
· Assists staff with instructional techniques and classroom management
· Supports the security staff in maintaining a safe learning environment
· Receives parent complaints and investigates in order to resolve issues
· Works with school staff to research, plan, and implement school reform initiatives
· Make parent contacts, conduct parent conferences, including in and out of school suspensions
· Conducts investigations necessary for Hearing Tribunals
· Uses the Teacher and Leadership Effectiveness System to evaluate assigned school personnel
· Maintains positive visibility in the school as well as community
· Supervises financial accounts according to state and local requirements
· Uses results of curricular assessment and evaluation to develop improvement plans
· Assist in hiring highly qualified teachers and coaches

Indian Creek Middle School	  
Summer School Principal                          Covington, Georgia                                     Summer 2005
Selected to oversee and provide educational leadership for the 2005 Summer Session of Middle Grades students at the Indian Creek Middle School site.  Tasks included collaborating with colleagues, parents, community and others to aid in overall achievement of at-risk middle school students within the Newton County School System.

	
	
COUSINS MIDDLE SCHOOL
Assistant Principal Designee	     2003 - 2005
Responsible for the monitoring of behavior within the school, following disciplinary procedures and documenting records of actions taken; administering rules for attendance; providing leadership, direction and oversight for the administrative and instructional functions of the school; maintaining a safe and secure teaching/learning environment for teachers, students and staff; and, managing various emergency situations.


	



	Teacher, Georgia History/Athletic Director	     1997 - 2005
Responsible for teaching 8th Grade Georgia History to students while implementing the core curriculum on all unit plans and balancing the needs of individual students; helped to maintain positive behaviors within a general setting; enforcing school rules and regulations, following classroom policies, and daily mentoring and tutoring. Taught Literature and Science as required or assigned. Responsible for the administration of all athletic activities. Coached football and basketball.

	
	Atlanta Public Schools	  
Teacher, Social Studies and Literature	Atlanta, Georgia                                1994 – 1997
Implemented the core curriculum, while instructing 8th grade social studies and literature students. Administered positive behavior intervention by enforcing school rules and regulations.

	
	Greenforest Christian Academy	  
Teacher, Athletic-  Choir Director	Decatur, Georgia                            1994 – 1995
Responsible for teaching middle and high school social studies and physical education to students as outlined in the core curriculum.  Also acted as athletic director and choir director for the school.

	
	
DEKALB COUNTY SCHOOLS                               Decatur, Georgia                        1986-1994	  
Sociology, Psychology and Georgia History Teacher 	                                           
Taught Sociology, Psychology and Georgia History to high school students. Coached football, baseball, basketball, wrestling and track.

	Bibb County Schools                                                   	  
Teacher	Macon, Georgia                             1982 – 1986

	 Instructed Middle School students in the subjects of Social Studies and Physical Education.
Coached football, baseball, basketball, and track. 





	
	

	
	

	
	

	Certification     
	L-7, Educational Leadership                               PBT-5, Middle Grades Social Studies                
T.S.S. Endorsement                                             TAPP Mentor 

	Professional Organizations
	Phi Mu Alpha Professional Music Fraternity     Former Board of Regents Member
 (Greenforest Academy)                                      Musician, Greenforest Baptist Church        
              


 

           



