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1354 Thornborough Drive
Alpharetta, GA  30004
                                                                                                         (803) 845-8133
saffoldii@gmail.com
Highlights of Qualifications/Accomplishments


    Educator Certificate Number 703926    
    Paraprofessional Certificate Number703926
(  Supervisory Experience, over 5 years
(  Leadership Skills and Experience

(  Excellent Classroom Instruction and Management Skills

(  Research Experience

(  Remarkable Personnel & Management record

(  Exceptional Interpersonal skills

(  Employee of the Year with Fulton County Schools (2009)
(  Experience with Special Education, Regular Education and At-Risk students

Education
Bachelor of Science, Human Services (December 2010), Shorter College, Rome, GA
Associate of Science, Teacher Education (June 1999), Atlanta Metropolitan College, Atlanta, GA
Office Applications

All Microsoft Products - Word, Project, Visio, Excel, PowerPoint, Access, Outlook, & Ultra Edit
Professional Experience
August 2022-Present

Educator Special Education Specific Learning Disorder/Autism Level 4 Case Manager
Lesson research and planning, lesson implementation, paraprofessional management, case management for students which involves making sure students are getting the services they need for their specific learning disability and making adjustments to their IEP plan as needed
October 2020-August 2022

Instructional Paraprofessional, Gwinnett County Public Schools, Snellville, Georgia

Assisting teacher with lesson planning, lesson implementation, and data collection in a Autism Level 2 classroom 
August 2019-July 2020

Non-Instructional Paraprofessional, Atlanta Public Schools, Atlanta, Georgia


Assisting teachers with hallway transitions and with student behavior in the cafeteria.  

Ensured the safety of the school by keeping the hallway clear of students during instructional time
March-2019-May 2019

Long Term Substitute Teacher, Leadership Prep Academy, Lithonia, Georgia
August 2018-December 2018
6th Grade Dean of Students, Fulton County Schools, Atlanta. Georgia

Assists 6th Grade Administrator in maintaining discipline on 6th Grade Hallway

Scheduling and sitting in on parent teacher conferences in the stead of the 6th Grade administrator
Helping with classroom exchanges and cafeteria management for 6th, 7th, and 8th Grade classes.

Handling disciplinary issues and doling out consequences up to and including expulsion

Speaking to parents on behalf of the 6th Grade administrator in regards to disciplinary issues and to inform parents of any issues involving their student’s grades. 

January 2012 – May 2018
Professional Assistant II, Fulton County Schools, Atlanta, Georgia
· Provides a wide variety of general and specialized administrative and support functions of a highly responsible and confidential nature for the school;
· Creates policy and procedure guidelines for students and faculty;
· Trains and instructs faculty on new procedures for the school environment;

· Interacts with students, faculty, and parents on various issues; 
· Serves as a mediator for escalated issues and concerns involving students and parents;

· Assists with school budget planning.
August 2005 – January 2012

Instructional Para-Professional, Fulton County Schools, Atlanta, Georgia

· Supervised IEP development to meet the needs of special education students;

· Maintained individual student and class records, including attendance and grades

· Assisted with using a modified curriculum and following the Individualized Education Plan (IEP) for students with learning disabilities;
· Participated in committee activities to review, evaluate, and develop educational materials in order to help improve the education program and the overall climate of' the school;

· Assisted with planning lessons to meet approved course outlines and curriculum objectives of  the school system;

· Worked closely with the school team to develop positive interventions to encourage and support success among special education and regular education students;
· Participated in IEP and Student Support Team meetings to discuss the academic and behavioral progress of students;
· Encouraged parental support in the implementation of strategies and served as a resource for parents and students;
· Assisted with integrating technology into the classroom; 
· Supervised students during outside activities such as in the lunchroom, during bus arrivals and departures, field trips, classroom transition times and group activities.

August 2004 – May 2005

Para-Professional, Mobile County Public Schools, Mobile Alabama
· Assigned to the Read 180 project (reading program) for low performing students; provided individual reading instruction in order to increase student reading skills; This program was successful and students achieved set goals and reading skills dramatically improved as shown through test scores; 
· Participated in committee activities to review, evaluate, and develop educational materials in order to help improve the education program and the overall climate of' the school;

· Assisted with planning  lessons to meet approved course outlines and curriculum objectives of  the school system;

· Encouraged parental support in the implementation of strategies and served as a resource for parents and students;

· Assisted with integrating technology into the classroom; 
· Supervised students during outside activities such as in the lunchroom, during bus arrivals and departures, field trips, classroom transition times and group activities.

August 2002 – May 2004

Substitute Teacher, Fulton County Schools, Atlanta, Georgia
· Provided instruction for regular education and special education students in grades K-12 when the classroom teacher was unavailable;
· Supervised students during outside activities such as in the lunchroom, during bus arrivals and departures, field trips, classroom transition times and group activities.
September 2002 – May 2004 (Night position)
Supervisor, Sorting & Loading, United Parcel Service, Atlanta, Georgia 
· Supervised workflow direct reports for 10+ employees; 
· Served as point of escalation for complex problems and  issues;
· Completed personnel activities such as hiring, training, motivating, trends/analysis and disciplinary action;
· Pivotal in training and implementation of new training guide for department;
· Communicated departmental objectives and implemented plans to attain and exceed performance and business goals for upcoming years; 
June 1996 – September 2002 (Night position)
Sorter Lead/Safety Coordinator, United Parcel Service, Atlanta, Georgia 
· Led and coordinated daily team activities to ensure meeting of expected service levels 
· Trained/coached  new and existing employees 
· Served as Supervisor’s backup 
· Collaborated with the Maintenance Department to ensure equipment met maintenance standards for efficiency
· Responsible for conducting safety checks and documentation  for OSHA compliance
· Completed team metric reports  and  assisted Supervisor with performance reviews
July 1994 – June 1996
Sorter, United Parcel Service, Atlanta, Georgia
· Responsible for quickly locating  the destination zip code on an incoming box and securely placing it on the correct conveyor belt

· Maintained a fast paced work environment while sorting at rate of 1400 packages per hour (requirement 1200 packages per hour); exceeded expectation in this area 
April 1994 – July 1994
Package Handler, United Parcel Service, Atlanta, Georgia
· Unloaded inbound  packages; recognized as “Top Unloader” & promoted to Sorter in 90 days
· Responsible for keeping accurate count of packages unloaded
· Ensured that all packages were unloaded based on safety standards
· Maintained a clean working area around  unloading dock
· Performed  minor repair work as needed for efficient loading operations
Community Service /Organizations
· Coach, Mentor, & Camp Counselor for City & Recreational Park to provide guidance, educational, and emotional support to 8 – 14 year olds
· Mentor for young male adults
· Marietta Chapter of Omega Psi Phi, Inc.
· Public speaker at various community events [image: image1.png]



