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	Professional 
Profile
	Retired United States Navy Chief Warrant Officer 4 (CWO-4) possessing over 30 years of experience as an expert Cryptologist, detail-oriented Human Resources Manager, Administrative Operations Specialist, and gifted leader, with a demonstrated record of accomplishment conducting research on cryptographic techniques; national security investigations, including areas such as personnel and computer forensics; collecting and analyzing networks; and management of a diverse workforce of more than 75 personnel.  My extensive knowledge of developing cryptography and security standards, in addition to managing the development of organizational objectives, training requirements, policies, advancement quotas, and retention benchmark goals, along with my unique ability to diverge from outdated practices and implement new methods to solving problems in current and proposed management methods and programs will be truly beneficial to any organization. I am currently serving my community through Upsilon Gamma Chapter of Omega Psi Phi Fraternity Incorporated and the Liberty Baptist Church. Providing servant leadership in the community and throughout the state, nation, and abroad.

	
	

	Qualifications
Summary
	Served as Operations Officer at the Center for Information Dominance (CID) Detachment Fort Gordon, GA, delivering full spectrum Cyber, Information Warfare, and Intelligence training to over 2,100 joint service members annually in order to achieve decision superiority, as well as functions of administration, personnel management, communications, and supervision and administration of training programs, developing and reviewing training/course materials and devices, and evaluating training results required in employing Naval Education and Training Command resources, manpower, and equipment.
· Experienced manager, responsible for several multi-million dollar projects as high as ten million dollars in support of military infrastructure, emerging weapons systems, and affiliated training programs.  
· Specialized knowledge in extracting and reviewing manpower data from systems such as the Online Distribution Information System (ODIS) and the Officer Assignment Information System (OAIS), assessing billet information and policy for the Total Force Manpower Management System (TFMMS), interpreting federal and DOD policies for proper application, performing research in relation to complex issues, integrating data, producing solutions, and executing improvements as required.
· Responsible for conducting balanced complex research, utilizing expert knowledge of the processes, methods, and procedures used in the collection, investigation, association, analysis, collaboration, manipulation, distribution, evaluation, and application of intelligence data as it pertains to military and other forms of intelligence.
· Specialized experience and insight of the intelligence community’s organizational structure within the Department of Defense (DoD) and national agencies.
· Maintained partnerships and alliances with counterparts throughout the intelligence community and federal agencies, establishing working relationships to share knowledge to support the overall mission of providing high-quality intelligence support. Assigned as liaison for international first and second party partners.
· Applied critical thinking and analysis to organize comprehensive intelligence studies, forecasting and resolving problems, and gathering, consolidating, and connecting large sums of data from a variety of sources.
· Communicated verbally and in writing, presenting intelligence information by means of reports, information papers, instructions, briefings, and studies, providing technical recommendations and advice accordingly.
· Lead as a Training Officer, developed intelligence career field training programs, conducting evaluations and training as required.
· Demonstrated experience maintaining control of classified material, executing informed and precise assessments of data, making prompt decisions, approximations, and recommendations under tough time constraints and pressure. 
· Excelled in strategically prioritizing and managing workflow to optimize productivity and efficiency, meet critical deadlines, and achieve performance goals. Ensured strict compliance with established policy in authenticating, preparing, and responding to correspondence and reports, directives, plans, orders, annexes, checklists, and accounting systems. Remained dedicated to process improvement. Maintained meticulous paper and electronic files documenting patterns and trends, operational statistics, QA, inspections, and damage reports, providing invaluable insight to management, enabling the most efficient and effective deployment of personnel and resources.
· Excelled as Deputy Department Chief in the National Security Agency (NSA)/Central Security Service (CSS) Georgia’s Information and Intelligence Analysis Division, led senior NSA civilians and multi-service military personnel in data exploitation, signals development, and Network Information Exploitation (NIE) mission areas.
· Specialized experience administering laws and regulations applicable to intelligence and military personnel programs, managing program goals and objectives, functional processes, and procedures throughout the organization, and advising the organization on standard, innovative, and developing management systems, concepts, tools, and methods.
· Performed research and analysis of military personnel records to gather facts to support decisions and recommendations on military career assignments, using systems to enter, query, extract, and examine data in military personnel systems to ensure detailer adherence to policies and requirements.
· Proficient in Microsoft Office Suite, Adobe Acrobat Professional, Navy Standard Integrated Personnel System (NSIPS), OAIS, ODIS,TFMMS, Enlisted Assignment Information System (EAIS), SharePoint, and the Standard Labor Data Collection and Distribution Application (SLDCADA). 

	
	

	Career 
Experience



	National Security Agency (NSA)/Central Security Service (CSS) and NIOC Georgia
Whitelaw Building
15th Street and  108th Terrace
Fort Gordon, GA 30905
From:  October 2016 – Present
Telephone:  762 206 3553
Position:  Deputy Division Chief

As Deputy Division Chief, responsibilities include:
· Supervising, counseling, managing and leading
· Prioritizing mission requirements including manpower, training, and operations
· Ensuring action requirements and suspense dates are met, captured and communicated to required offices.
· Establishing and monitoring personnel qualifications
· Creating and maintaining files and records for mission continuity.
· Management interagency communications and coordination.
· Monitoring and maintaining the organization’s plan of actions and milestones (POAM).
· Receiving and consolidating input from different offices for leadership situational awareness and dissemination.

Department of the Navy, USS Antietam (CG-54)
From: July 2014 – October 2016
Military Rank: CWO-4
Supervisor: Captain, Michael A. McCartney USN;  Supervisor may be contacted 
Telephone: email: xxxxxxxxxxx@xxxxxxxxxxx; Supervisor may be contacted 
Position: Information Warfare Officer/Tactical Action Officer

As Surface Information Warfare Officer, responsibilities include:

· Lead 123 Sailors as the Assistant Operations Department Head over three divisions to include Electronic Warfare, Operations, and Deck. The USS Antietam was awarded the Distinguished Battle “E” for Excellence two consecutive years.
· Directly managed 20 personnel and resources assigned to a fleet surface unit in intelligence and data collection, leading the Information Warfare team in delivering timely and critical indications and warning to the operational commander, which resulted in the team being nominated by the Immediate Superior in Command (ISIC) over 10 other ships for the Association of Old Crow Unit Award for superb planning and execution of tactical Information Warfare within the Carrier Strike Group. Additionally the Information Warfare and Electronic Warfare Cells were awarded the Green “E” Award for Combat Systems excellence for two consecutive years. 
· Served as Special Security Officer, administering relevant personnel security actions, to include Security Access Eligibility Reports, program indoctrination and debriefing, non-disclosure statements and attestation oaths for 367 shipboard and 47 Helicopter Squadron personnel.
· Conducted subject interviews to obtain accurate/factual information about people’s background and character.
· Developed and provided detailed training to 367 personnel regarding identification, control, and protection of sensitive information, significantly improving the command’s security program, raising awareness, and improving the overall security stance. 
· Collected and developed information from a variety of sources, identifying discrepancies, irregularities, and areas potentially needing explanation/clarification.
· Prepared and submitted investigative forms via Office of Personnel Management (OPM) Electronic Questionnaires for Investigations Processing (e-QIP). 
· Performed Aviation Safety Violations investigations, gathering evidence, writing detailed reports of findings, and presenting findings and recommendations warranted by the facts to Operational Commanders and Naval Aviation Type Commanders
· Routinely served as Preliminary Investigative Officer to conduct investigations into alleged violations of the Uniform Code of Military Justice.  Duties included interviewing personnel, gathering evidence, writing detailed reports of findings, and presenting findings and recommendations warranted by the facts to higher authority
· Evaluated personnel’s trustworthiness for access to classified information, assignment to sensitive positions, and retention in military services.
· Worked closely with Placement Coordinators to correct gapped critical Navy Enlisted Codes within the Information Warfare ratings, increasing Fleet readiness by 20%, ensuring over 250 ships and 140 shore commands were optimally manned.
· Qualified as an Officer of the Deck underway of a 2 billion dollar Naval Guided Missile Cruiser and as a Tactical Action Officer with Aegis Missile release authority.

Department of the Navy, CID Detachment-Fort Gordon 
423 25th Street, Bldg. 25702, Fort Gordon, GA 30905
From: November 2011 – June 2014
Military Rank: CWO-4
Supervisor: CDR Wilkes, Paul; Supervisor may be contacted
Telephone: 850.452.6365
Position: Operations Officer/ Officer in Charge

As an Operations Officer, responsibilities include:

· Performing impartial research, identifying applicable accessible systems and data sources, creating requirement assessments in support of customers' needs/requests.
· Managing billeting, professional training, and development for 216 personnel temporarily assigned to me for six month tours. 
· Managing and controlling classified data in accordance with established DoD policies and procedures.
· Ensuring records were created to document the organization’s functions, policies, decisions, procedures, and essential operations. 
· Managing 73 military instructors, one government civilian and one contractor, in providing Information Warfare and Intelligence training to over 2,100 joint service military personnel annually, focusing on the use and management of information and communication technology in pursuit of a competitive advantage over opponents.  In addition, responsible for establishing standards for academic excellence and ensuring instructors integrate professional training into a variety of educational opportunities to optimize professional growth.
· Spearheading needed program curriculum improvements and enhanced mission capabilities by conducting a needs assessment to identify required training upgrades, eliminating obsolete training material while increasing student training material on relevant national and fleet equipment.
· Conducting investigations, interviewing witnesses, references, and other parties to collect confidential information, authorized statements, and other documentation; gathering evidence and documenting findings as required.
· Identifying scheduling conflicts and implemented course schedule revisions, reducing bottlenecks in training and increasing availability of courses to fleet and national customers.  These efforts significantly increase student learning opportunities and enhance familiarization of equipment prior to operational mission requirements.
· Directing, planning, and implementing policies, objectives, and activities of the organization to ensure continuing operations and maximum efficiency and productivity.
· Analyzing daily operations to evaluate performance of the organization in meeting training objectives in order to determine areas of program improvement, or policy changes, if required.
· Maintaining partnerships and collaborated with components throughout the Navy and other analytic counterparts in the Intelligence Community, participating in professional development training seminars, conferences, and workshops.

Department of the Navy, Navy Information Operations Command (NOIC) Bahrain
Naval Support Activity / Naval Commander Fifth Fleet, Manama Bahrain
From: July 2009 – October 2011
Military Rank: CWO-3
Supervisor: CDR Danny Noles; Supervisor may be contacted
Telephone: xxx xxx-xxxx
Position: Training Officer 2009-2010 and Operations Officer 2010-2011

· Supervised daily administrative operations of an administration office; established work priorities and assigned work; ensured timeliness and accuracy of reports; evaluated administrative/outgoing reports for adequacy and accuracy; interpreted manpower authorizations; coordinated preparation of manpower organization; and coordinated submission of performance evaluations. Command coordinator for the Inspectors General Inspection.
· Served as the Wing 11 lead Fleet Naval Aviation Operations Evaluator for Special Evaluators and Naval Aircrew for EP3E and P-3 platforms. Effectively managed and directed all Fifth Fleet Naval Air, Surface, and Subsurface Cryptologic Operator qualifications and professional qualification requirements and training pipelines under Commander Fifth Fleet.
· Planned and coordinated the deployment and distribution of 212 cryptologic personnel and support equipment in the Fifth Fleet area of operations. Including focused overland and maritime operations.
· Developed and provided detailed concept of operations guidance to incoming cryptologic teams. Participated as signals subject matter expert for special contingency operations including piracy, hostage, and personnel recovery.
· Lead 61 personnel as the Officer in Charge of forward deployed cryptologic airborne unit during six deployments and 950 airborne combat support missions. Accomplishing a 97 percent mission efficiency rating.
· Routinely served as Preliminary Investigative Officer to conduct investigations into alleged violations of the Uniform Code of Military Justice.  Duties included interviewing personnel, gathering evidence, writing detailed reports of findings, and presenting findings and recommendations warranted by the facts to higher authority.    
· Addressed operational policy and resource issues with joint environments and agencies, forging a spirit of cooperation vital to U.S. Navy in support of Overseas Contingency Operations. 


Combined Joint Special operations Task Force Afghanistan
Bagram Air Base, Afghanistan: Camp Vance Joint Intelligence Cell 
From: October 2008 – June 2000
Military Rank: CWO-3
Supervisor: Col. Bennet; Supervisor may be contacted 
Telephone: xxx-xxx-xxxx
Position: US Army 3rd Special Forces Group Targeting Officer

· Researched and developed targeting packages for high value terrorist, networks, and insurgents operating Regional Command East Afghanistan. Including development of combat force operations in support of disposition of high value targets.
· Lead four regional targeting officers, 11 signals intelligence operators, 13 all source analyst, and seven geospatial, imagery, network analyst contractors, in the preparation of battlespace, and target packages.  
· Streamlined operational procedures throughout the intelligence cell, researching, developing, and instituting comprehensive standard operating procedures (SOPs), resulting in a more accurate and efficient operation. 
· Implemented a cross training program which drastically improved the ability of intelligence cell staff to deal with issues outside their normal area of expertise, increasing production and mission accomplishment.
· Supervised nine 27 subordinate special operation force military intelligence units across Afghanistan. Requested, reviewed, and validated their targeting packages. In addition, collected and developed information from a variety of sources, identifying discrepancies, irregularities, of essential elements of information in areas potentially needing explanation/clarification to the CJSOTF Commander. 

Department of the Navy, Navy Information Operations Command (NOIC) Bahrain
Naval Support Activity / Naval Commander Fifth Fleet, Manama Bahrain
From: July 2006 – October 2008
Military Rank: CWO-2
Supervisor: CDR Dave Bondura; Supervisor may be contacted
Telephone: xxx xxx-xxxx
Position: Training Officer 2006-2007 and Operations Officer 2007-2008

· Supervised daily administrative operations of an administration office; established work priorities and assigned work; ensured timeliness and accuracy of reports; evaluated administrative/outgoing reports for adequacy and accuracy; interpreted manpower authorizations; coordinated preparation of manpower organization; and coordinated submission of performance evaluations. Command coordinator for the Inspectors General Inspection.
· Served as the Wing 11 lead Fleet Naval Aviation Operations Evaluator for Special Evaluators and Naval Aircrew for EP3E and P-3 airborne platforms. Effectively managed and directed all Fifth Fleet Naval Air, Surface, and Subsurface Cryptologic Operator qualifications and professional qualification requirements and training pipelines under Commander Fifth Fleet.
· Planned and coordinated the deployment and distribution of 237 cryptologic personnel and support equipment in the Fifth Fleet area of operations. Including focused overland and maritime operations.
· Developed and provided detailed concept of operations guidance to incoming cryptologic teams. Participated as signals subject matter expert for special contingency operations including piracy, hostage, and personnel recovery.
· Lead 61 personnel as the Officer in Charge of forward deployed cryptologic airborne unit during seven deployments and 740 airborne combat support missions. Accomplishing a 94 percent mission efficiency rating.
· Routinely served as Preliminary Investigative Officer to conduct investigations into alleged violations of the Uniform Code of Military Justice.  Duties included interviewing personnel, gathering evidence, writing detailed reports of findings, and presenting findings and recommendations warranted by the facts to higher authority.    
· Addressed operational policy and resource issues with joint environments and agencies, forging a spirit of cooperation vital to U.S. Navy in support of Overseas Contingency Operations. 
  


	
	

	



	






	Education 
	Excelsior College, Albany NY
Degree: Bachelor of Science, Cum Laude, October 2013
Major: Liberal Science focus on Counter Terrorism

Florida A&M University, Tallahassee FL, 
Degree: Associate of Arts, August 2013
Major: General Studies

University of Phoenix 
Degree: Associate of Arts, July 2001
Major: General Studies


	
	

	
	

	Professional Training 
	  Basic Instructor Training - Automated Electronic Classroom (AEC) 2002 Training Material Development Systems (TMDSs) Curriculum Developer PPP/TPS 2002  Ep3-E Weapons Tactical Instructor 2003  Master Training Specialist 2014  Aviation Warfare; Propeller Aircraft; Combat Support; Tactical Signal Intelligence Mission Commander Course (TSMCC) Graduate  2006       Aviation Warfare; Propeller Aircraft; Training; Tactical Signal Intelligence Mission Commander Course (TSMCC) Instructor 2006  Limited Duty Officer/Chief Warrant Officer Leadership, 2006  Joint Specialty; Joint Task Force; Intelligence 2009  Naval Warfare (General); Cryptologic Warfare (CW); Tactical Airborne 2010  Naval Warfare (General); Cryptologic Warfare (CW); Tactical Surface 2010  Naval Warfare (General); Cryptologic Warfare (IW); Basic 2010 Command Leadership School (Advanced Officer leadership Executive Officer) 2011  Naval Justice School (Senior Officer short Course in Military Justice) 2011  Information Warfare Community; Information Warfare Community Qualification Program; Information Warfare  2010  Electronic Warfare Officer 2014  Afloat Cryptologic Management, 2014  Special Security Officer 2014  Naval Security Manager 2015  Surface Warfare; Qualified OOD; Independent Steaming 2015  Surface Warfare; Qualified Surface Missile Systems Officer; Aegis 2016  Surface Warfare; Qualified; Surface Warfare 2016
Excelsior College  Coursework: (Total: 19 Hrs): CJ350 International Terrorism, CJ352 Domestic Terrorism, CJ450 Counterterrorism, CJ456 Bioterrorism, LA498MIL Military Studies Capstone

Florida A&M University Coursework: (Total: 96 Semester Hrs):  MAC113  Alg & Trig Functions , MAC241 Calculus I,  MAC241-B Calculus III,PHI310 Intro To Logic, PHY204-B General Physics, PHY204-C General Physics, PHY204 General Physics I,  PHS330 Radiation Physics, PHY350  Heat Thermodynamics, PHE101 Fundamental Movements,  HIS100 US 1492 To Present, WOH102 His Civil Ren – 1848,

Other Relevant Credits: (Total: 101 Semester Hrs):  NV-1717-0026 V01 Chief Warrant Officer/Limited Duty Officer (CWO/LDO) Leadership: Personnel Supervision,  Leadership,  Business and Professional Communication, NV-1408-0029 V02 Limited Duty Officer/Chief Warrant Officer Indoctrination, Class PC: Business Communication,
 NER-IC-001 Interior Communications Electrician: Applied Mathematics, Basic Electronics, Digital Electronics, Electrical/Electronic Circuits, Electrical/Electronics Laboratory, Electrical/Mechanical Systems, Troubleshooting Techniques, NER-CTT-004 Cryptologic Technician, Technical: Technical Writing, Technical Mathematics, Personnel Supervision, Keyboarding, Database Management, Data Communications, Computer Organization, Computer Network Operations,  NWO-744X-002  Cryptologic Technician: Personnel Supervision, Technical Writing, Field Experience in Management, Management Problems, Personnel Management,  NEC-9502-002 Instructor: Instructional Media, Interpersonal Communication, Principles of Speech, Instructional Strategies and Methods, Student Teaching, NV-1406-0022 V01 Training Materials Development System (TMDS) Curriculum Developer: Instructional Design and Curriculum Development, CER-MTS-001 Master Training Specialist, NEC-9502-002 Instructor:  Speech or Public Speaking,  Curriculum Design and Development,  Student Teaching


	
	

	Professional Ratings,
Awards, and
Recognitions
	· USS Antietam, Navy and Marine Corps Commendation Medal, 09-2016
· Center for Information Dominance Navy and Marine Corps Commendation Medal, 072014
· Navy Information Operations Command-Bahrain, Navy and Marine Corps Commendation Medal, 10-2011
· Combined Joint Special Operations Task Force Afghanistan , 3rd Special Forces Group MI, Joint Commendation Medal 06-2009
· Navy Information Operations Command-Bahrain, Navy and Marine Corps Commendation Medal, 10-2008
· Naval Strike and Air warfare Center (Top Gun),  Navy and Marine Corps Commendation Medal, 04-2006
· Fleet Air Reconnaissance Squadron Two, Navy and Marine Corps Achievement  Medal, 04-2002
· Naval Air Station Rota Spain, Navy and Marine Corps Achievement  Medal, 12-1997

	
	

	References
	· Commander Robert C. Baker, U.S. Navy, Navy Information Operations Command, 762-206-6426
· Captain Michael S. Cooney, U.S. Navy, 762-206-1501
· Commander Paul W. Wilkes, U.S. Navy, Center for Information Warfare Training HQ N73, 850-452-6365
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